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COI'VIACOBAHO VTBEPKIAIO

IMOJIO)KEHUE
0 BCIEHHH JIHYHBIX Aea oOyuarowmnxest B MOY «Octanunckas COLLD

I. O0mmne nostokenus

I.1. Hacrosuee nosoxenue pazpaBoTaHO B COOTBETCTBHH ¢ ®enepanbibiv 3akonoM «O6
oOpasosannn B Poccuiickoit Meneparumy ot 29 aekadpst 2012 1. Ne 273-03 «O6 obpasoBanuu B
Poccuiickoit Penepaunmny, denepanbibivM 3akonom 0127.07.2006 No 152- D3 «O nepcoHanbHbIX
AQHHbBIX», [pUKa3’oM Munncrepeta oOpasoBanus M Hayku PoccHiickoil ®enepaunu ot
22.01.2014r.Ne 32 «Munucrepcrsa oOpasoBaHuss W Hayku Poccuiickoii Denepaunun 06
YIBCPACUICHHH TIOPAJIKA TpHEMa IpakaaH Ha oOyyeHHe Mo 0011eo0pa3oBaTeIbHbIM porpammam
HAYaJIbHOTO  O0LIEro, OCHOBHOTO OOIICr0 M CPEAHEro  OBIIero 00pa3oBaHUs», [PUKA3OM
Mununcrepersa o0pasoBanus u HaykKu PoccHicKoit ®ejepaunn otl2 mapra 2014 r.Nel 77« O6
YIBCPAUICHAN  TIOpA/KA M YCIIOBMH OCYIICCTBIEHHS IepeBoJa, OOYHAIOWUXCH W3 OHOM
OpraHu3alliy,  OCYINECTBIISAIOUICH — 00pa3oBaTEe/IBHYIO  AESTeBHOCTL IO 00pa3oBaTeIbHbIM
MpOrpaMMam Ha4aabHOro OOLIET0, OCHOBHOTO OOIIEr0 H CPeIHEro 0OIIero 00pa3oBaHus B Apyrue
OpraHH3allih,  OCYIIECTBIIAIONME  00pa3oBaTe/IbHYIO  JeSTeIBbHOCTL [0 00pazoBaTe/ILHbIM
[IpoTrpamMmam COOTBETCTBYIOLICTO YPOBHs M HAMPABIEHHOCTH Y. Y CTABOM IIKOJIbI.

1.2, TlonioxkeHue yTBepKIaeTCs M BBOJIHTCH B JCHCTBHE [IPUKA30M JUPEKTOpa M ABJIACTCS
00A3aTC/IbHBIM JUIS MCHOJNIHCHHsS. BCEMH KATErOPHUSMH [E1arorHUYecKUX M AJIMHHHCTPATUBHBIX
paboTHHKOB. Hapymenue Hacrosiero nopsxa paccMatpuBaeTcs B cooTBeTeTBHH ¢ TK PdD.

1.3. JInunoe neno oGyuarouerocst — HOMCHKJIATYPHbIA JIOKYMEHT YCTAHOBJICHHOIO 00pasia.
KyAa HApANly C QHKCTHBIMH JAHHBIMH BHOCSTCSl HTOTOBBIC OLICHKH YCII@BAEMOCTH o0yuaromierocs
Mo rogamM oOy4eHHs.

1.4, Jlnunoe neno obyuarouierocs NPEACTAB/IsIeT COOOH JMUHYIO KapTy (tunorpadckuii
OJIaHK JIMYHOTO J1e/1a) U BJIOKCHHBIE B THUHYIO KapTy 00y4aiolerocs HHble JOKYMCHTBI.

1.5, Jluunoe neno obyuaromerocs sBaseTcss o0S3aTelbHBIM JOKYMEHTOM,  KOTOpoOe
OpOPMIIAETCS KIIACCHBIM PYKOBOIMTEIEM HA KAXKIOTO 00Y4aIOLIErocs ¢ MOMEHTA NOCTYIICHHS B
OO H BeﬂéTCH J10 e¢ OKOHYaHHsl.

II. Tlopsaok dopmupoBanusi aHYHBIX e 00y4aIOIHUXCS NPH  MOCTYIUIEHHH B
00pa3oBaTE/IbHYI0 OPraHH3ALHIO

2.1. Jlng odopmiIeHus JTHYHOrO Jena [ICPBOKJIACCHUKA  JIOJUKHBI  OBbITh MPECTABICHI
CJICAYIOLIHME OKYMEHTbI:

AJI ICTEH, IPOXKMBAIOLIMX HA 3aKPEILICHHON TePPUTOPUH:

- SAABJICHHC POIMTEICH (3aKOHHBIX NPEACTABHTEIEH) O NpHeMe; e YKa3bIBaeTCS:

a) GamMuIIMsA, UMSL, OTUECTBO (MOCTIe/IHEE - IpHU HaJIM4YKHK ) peOeHKa;

0) 1ata n MecTo poxJieHHs pebeHKa;

B) (amMuiIMa, HMs. OTYeCTBO (nocieaHee - PH  HAJIMYHH) POJAMTENCH (3aKOHHBIX
lpesicTaBuTelieit) pedbenka;

I) Q/Ipec MecTa KUTEIbCTBA pebeHKa, ero pouTesnei (3aKoHHbIX IpeICTaBUTEIICH);

/1) KOHTAKTHBIE TeJIe(POHBI POANTECH (3aKOHHBIX lipeacTaBuTesei) pedeHKa.

- KOIUS CBU/ICTEJILCTBA O POIKACHUU;

- CBHJICTCJIECTBO O PErMCTpali peOeHKa 110 MECTY JKUTEIbCTBA WK 110 MECTY NpeObIBaHus
Ha 3aKPCIUICHHON TEPPUTOPHH MM JIOKYMEHT, COJICpIKALIMil CBEICHHS O perucTpauuu pedenka o
MECTY JKHTCIILCTBA UM 110 MECTY [PeObIBAHHS HA 3aKPeTJICHHOMH TEPPUTOPUH;

AL ICTCH, HE MPOKMBAIOUINX HA 3aKPEIICHHOI TepPHTOPH:

- 3QABIICHHC POAMTEICH (3AKOHHBIX MPEJCTABUTENICH) O [IpHEMe:

- KON CBHJICTENILCTBA O POKIACHHH (3aBEPEHHAS: «KOIHS BEpHA, [OIUCD, pacuudposka
MTOJIITUCHY );




Ui JleTed. pOAMTEIN (3aKOHHbIE IPEJACTABUTE/IN) KOTOPBIX ABJIAIOTCS HHOCTPAHHBLIMM
rpakJaaHaMi |IH JUIaMu 0e3 rpakJaHcTBa:

- 3asiBJIeHHE POJANTE/ICH (3aKOHHBIX NIPEACTABUTEINICH) O IIPHEMeE;

- KOMNHs CBUIETEIBCTBA O POAICHHH (3aBEpeHHAs: «KOIHs BEPHA, MOJIKChH, pacliu(poBka

ITOJIMTUCH )

- KONMs JOKYMEHTA. MOTBEPKAAIOIICro MpaBo 3asBHTeNs Ha npeldbiBanne B Poccuiickol
Denepalliy.

L8 Poaurenu (3akoHHbIC MPEJICTABUTEHN) ACTCH HMCIOT MPABO 110 CBOEMY YCMOTPEHHIO

Mpe/ICTaBIATh APyrHe JN0KYMEHThL [peboBaHue MPeloCTaB/ICHUs APYIHX JIOKYMCHTOB B Ka4eCTBE
OCHOBAHMsl JUIst IpUEeMa JAeTed B LIKOJIY HE JIOMyCKaeTCs

2.3. Komuu TpeabaBIseMbIX [PH [pHeMe JIOKYMEHTOB XPaHsATCs B 00pa3oBaTe/ibHOH
OpraHu3alii Ha BpeMst 00yueHus pedeHKa.

2.4, JluuHoe €70 UMEeT HOMeEp., COOTBETCTBYIOIUIMI HOMEpY ajl(paBUTHOM KHHIH 3alliCH
oOyuatotmxcs (Hanpumep, Ne K - 5 o3nauaet, 4To 00y4arolmuiics 3anucat B alpaBuTHON KHUIE Ha
oykBy «K» moa Ne 5).

2.5. KitaccHBIH PYKOBOJMTENb 3alOJHSICT THTYJIBHYIO CTOPOHY JHYHOrO Jela H oluine
cBejieHMs 00 00yUaoeMest B POAUTENSX (3aKOHHBIX NPEICTABUTEISAX).

2.6. Ha TUTYJIbHON CTOpPOHE JIMPEKTOP 00pa30BaTe/IbHOW OPraHHu3allMK CTABUT CBOIO MOAIKCH
M 11e4aTh.

2.7. llpu npueme B 1-blii Kjacc B TeyeHHe yueOHOro roja Wid BO 2-0H M MOCICAYIOLINH
KJIACChI POJMTENH (3aKOHHBIC MPEICTABUTE/IM) OOYYatOUICrocs JIOMOJIHUTEIBHO PE/ICTABIAIOT
JIMYHOE JIEJ0 00YHAIOLIEr0Cs. BbIIAHHOE YUPEK/ICHHEM, B KOTOPOM OH 00y4alicst paHee.

2.8. Ilpu npueme B 00pa3oBaTe/IbHYIO OPraHH3aLMIO JUIA [OJYYEHHS CPe/IHEro 00LIero
oOpasosanus (B 10-bIii Kjace) npejacTapisercs arrecrtar 00 OCHOBHOM 00lieM 0Opa3zoBaHHH
YCTAHOBJIEHHOr0 00pasia: o0pa3oBaTe/ibHas OpPraHM3alus NPHHAMAET arrectar o0 OCHOBHOM
obieM o0paszoBaHky (MOUTHHHKK), MM OepeT KONMK aTTecTara U arTecTar (MOUTMHHHK) OCTaeTCst
y poiauTeneil (3aKOHHBIX mpejcTaBuTesied). Ha kaxkgoro pebeHka, 3a4yMCICHHOrO B
00pa3oBareibHYIO OpPraHu3aLHUIO, 3aBOJIUTCS JIMUHOE JIC/IO, B KOTOPOM XPAHSTCs BCE CaHHbIC NIPH
[PUEME U UHbIE JOKYMEHTDI.

I11. Mopsiiok paboThl KJAACCHBIX PYKOBOAHTEIEH ¢ JIHYHBIMH J1eJIaMH 00y YAl IHXCS

3.1. KiiaccHbIif pyKOBOJIMTEIb CJIEAUT 3@ AKTyaJbHBIM COCTOSHHEM JOKYMECHTOB B JIMYHOM
Jiesie 00y4aroerocs Ha BCEM MPOTKEHUH yu€Obl yUCHHKA.

3.2. C uenbio obecrieueHHs HaICKaleH COXPAHHOCTH JIMUHBIX JIel M yJ100CTBa B
oOpalleHu ¢ HHMH JIMYHbIE JleJa [OMEHIaloTCa B ajlaBHTHOM [OPS/AKE B OT/ACJbHYIO
MOANMCAHHYIO TIANKY U XpaHsTCs B KAOMHETE 3aMEeCTHTEIs JAMpeKTopa 110 Y BP.

3.3. B nanky JIM4HBIX JIeJ1 KJlacca KJIACCHBIH PYKOBOJIMTE/b BKJIAALIBACT CIIMCOK Kjacca ¢
ykazanuem B aji(aBUTHOM MOpsAAKe (aMHIMM, MMEHHM. OTYECTBA, HOMEpA JIMYHBIX JICJ ,JaThl
poxkaeHus. CrHCcOK OOHOBISETCS €KEro/HO. Ecau ydeHuK BbIObUI B TeueHHEe y4eOHOro roja, To
JleslaeTesl OTMETKA O BBIOBITHH, YKa3bIBAlOTCS JlaTa WM HoMep Mpukasa .Eciu npuObul 1O
3allUChIBACTCS B CBOOOAHYIO CTPOKY.

3.4. 3anucu B JIMYHOM JI€JI€ BEYTCs UETKO, aKKYPATHO M TOJIbKO YEPHHUJIAMH.

3.5. KyaccHble pyKOBOJMTEIN MPOBEPSIIOT COCTOSIHME JIMUYHBIX JIEJl €KEr0JHO B CEHTAOpe
Mae TEKYIIETo rojia Ha HaJlMune HeOOXOAUMBIX IOKYMEHTOB.

3.6. 1o okOHYAHMM Kak/10r0 y4eOHOro roja B JIMYHOE JI€JI0 YYECHHKA 3aHOCATCA: UTOTOBbIE
OTMETKH YCIIEBAEMOCTH, KOJMYECTBO MPOIYLICHHBIX YPOKOB, 3aBEPEHHBIE MOANHCHIO KJIACCHOIO
pykoBoautesst. llog rpadoit  «moanuck KIacCHOro PyKOBOJIHMTENsS» IPOCTABIACTCS I€YaTh
o0OpazoBarebHONH OpraHHu3alHuH.

3.7. Ilpu vcnpaBieHUH OTMETKH JaeTCsl NOSICHEHUE, CTABUTCS 11€4aTh U MOANKUCH JUPEKTOpA.

3.8. OOume cBesenuss 00 00OyHarOUIMXCS KOPPEKTHUPYIOTCS KJIACCHBIM PYKOBOJMTEJIEM 10
Mepe U3MEHEHHUS! IaHHBbIX.

IV. [Topaaok BbIAAYH JTHYHBIX J1e/1 00yuaromuxcesi npu Beiobituu n3 00
4.1. Bblmaya JUYHOrO Jejia pPOAUTENSIM  (3aKOHHBIM [PEJICTABUTESIM)  00yUaloUlerocs
MPOM3BOJMTCS  3aMecTUTeeM JiipekTopa 1o YBP Ha ocHOBaHMM NHCBMEHHOIO 3asiBJICHMS



pojuTens (3aKOHHOTO MPEACTABUTENS) HPH HANHYMH TOATBEPHKIAIOIICIO J0KYMCHTA. BBIJTAHHOTO
apyroit OO, Kyaa BbIObIBaCT 00y4arOIHHC.

4.2. Tlpu BblZade JMYHOIO JIea 3aMECTUTENIb JAUPEKTOpa MO VBP BHOCHT 3anuch B
an(paBUTHYIO KHUIY O BBIOBITHH, & POJMTE/H (3AKOHHDIC IPEeJICTABUTE/N) O0YHAIOIECrocs CTaBsAT
CBOIO TOJINUCH B rpade «OTMETKa O Bbl1aye JMYHOro ACiar.

4.3. B ciyuasx, Korja BbiObITHE OQOpMIsSeTCs B TEUCHHE yueOHOrO TMepHoJia, KJIaCCHBIH
PYKOBO/IMTEIIb COCTABMACT BBIIHCKY TEKYIHX OTMETOK 3a JlaHHBIN Tepuo/1. Bolnucka 3aBepsercs
1evartbio 00pa3oBaTeIbHON OpraHU3alluy.

4.4. Tlpu BuiObiTun  oOyuatomuxes  10-pix,  T1-pIX  K1accoB  pOJAMTENAM (3aKOHHBIM
[peJICTABUTENSAM) BBLIACTCS! JIMUHOE JIE10 M aTTeCTaT 00 OCHOBHOM o6riemM 00pa3zoBaHUH.

4.5. JlMpeKTOp JenaeT OTMeTKY Ha OOJIOXKKEe JIMYHOro JieJa O Jare u MecTe BBIOBITHSI,
CKpEILISET CBOIO MOJUTHCH Nedarhio. JITUHOE /16710 MOKET OBITh OTIPABICHO M0 MOYTE HpH HATHIHH
HCLMEHHOT0 3a1poca 13 00pa3oBaTe/IbHOI OPraHu3aliK, B KOTOPYIO BHIOBL oOyuarouuiics.

4.6. Jluumple jena, He 3aTpebOBAHHBIE POAMTENSAMH (3aKOHHBIMH [PEACTABHTE/IAMH),
[epeiaioTcsi B apXMB, [Jle XpaHaTcs B TeueHHe 3 JIET €O JHA BBLIOBITHSI 00y4aroOLIerocs M3
o0pa3zoBare/bHONW OpraHu3alny.

V. KoHTpoJ1b 32 COCTOSIHHEM JIHYHBIX €1

5.1. KOHTpOIb 3a COCTOSHHEM JIMYHBIX JIeJ OCYLIECTBIIAETCA KIACCHBIM PYKOBOIMTCICM,
zamecTHTeseM JupekTopa 1o YBP u mupekropom.

5.2. 3amecTuTeNnb AMPEKTOPA HE Peke ABYX pa3 B rojl (B Havaje y4eOHOro roja u B KOHILE)
[POBEPSET COCTOSHNE BKIIOUEHHBIX B JIMYHBIC JIe/Ia IOKYMEHTOB H CBOCBPEMEHHOC 3al0JTHCHAC. B
HEOOXOIMMBIX C/IydasX [pOBEpKa OCYIIECTBISCTCS BHEIIAHOBO, ONCPATHBHO. [len u oObeKT
KOHTPOJISl — MPABUIBHOCTL M CBOEBPEMEHHOCTb O(QOPMIICHHS JIMUHBIX e/ obyuatotmxes. [lo
WTOraM [POBEPKH 3aMECTUTENb JIMPEKTOPA, OCYIIECTBIISIIOUMI [IPOBEPKY, I'OTOBHT CIpPaBKy ¢
ykazanrem MO KIaccHOro pyKOBOAMTEIS. 3aMEUaHHH.

5.3. T10 HTOraM MPOBEPKH KJIACCHBIH PYKOBOMTEb 00513aH NPEIOCTaBHTh O0BACHUTENLHYIO
0 [pUUMHax HeJA0OPOCOBECTHOIO OTHOLICHHS K  BEACHHIO JIMYHBIX JIC] o0y4Jaroluxcst U
HCIIPABJICHUH 3aMeYaHHH.

5.4. 3a cucTeMaTHueCKie rpyOble HApYLIEH s [IPH padoTe ¢ TMUHBIMA Jie/laMi 00yHaroHXCs
JUPEKTOp  BHpaBe OOBABMTL KIACCHOMY PYKOBOJMTE/IO 3aMEUAHMC HJIM  BBIFOBOP, CHATH
CTHMYJIMPYIOLIHE BHITIATBI.



